Sample Index to be sent / completed electronically and edited as appropriate

	Unit
	Contents
	Page

	
	Portfolio Front Page

Portfolio Signature Summary Sheet

Candidate Profile

Initial Assessment Plan

Notes/emails from Assessment & Guidance Meetings

Assessor Final Feedback Sheet

Clip Log (and DVDs/USBs)
	

	IPRTA1
	· 
	

	IPRTA2
	CAR

Mark Sheet (Speaker Controlled)

Assessor’s Feedback Sheet 

Preparation (add title & date to each prep line)

Mark Sheet (Web/DVD)

Assessor’s Feedback Sheet 

Preparation 

Mark Sheet (Text)

Assessor’s Feedback Sheet 

Preparation 

Mark Sheet 4 (Any of the above)

Assessor’s Feedback Sheet 

Preparation 

Essay Mark Sheet/Assessor Feedback

Essay
	

	PTRA3
	CAR

Mark Sheet (15m Speaker Controlled)

Assessor’s Feedback

Evaluation Report (add title & date to each report line)

Mark Sheet (30m Speaker Controlled)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Web/DVD)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Web/DVD)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Text)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Text)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Any of the above)

Assessor’s Feedback 

Evaluation Report 

Mark Sheet (15m Any of the above)

Assessor’s Feedback 

Evaluation Report 8
	

	PTRA4
	CAR

Mark Sheet (Speaker Controlled)

Assessor’s Feedback 

Evaluation (add title & date to each evaluation line)

Mark Sheet (Web/DVD)

Assessor’s Feedback 

Evaluation 

Mark Sheet (Text)

Assessor’s Feedback 

Evaluation 

Mark Sheet (Any of the above)

Assessor’s Feedback 

Evaluation 

Mark sheet/assessor feedback/comments

PDP

Reflective Journals
	

	INT6E1

Sight Translation
	CAR

Mark Sheet 

Assessors Feedback Sheet 

Copy of Document 

Mark Sheet 

Assessor’s Feedback Sheet 

Copy of Document 

Mark Sheet 

Assessor’s Feedback Sheet 3

Copy of Document 3 
	

	
	Copy of Standards

Centre Paperwork (power points, learning agreement, team chart, policies etc)
	


