Form A3: Assessment Plan

	Candidate name:
	Date:

	Assessor name:
	Venue:

	Assessment Planning Meeting (record of discussion e.g. review & update re current situation, action points, issues etc. Include as appropriate specifics re Units, ACs & Los, assessment methods covered and evidence ref / title.)


	Action Plan (Include as appropriate specifics re; Units, ACs, Los, assessment methods etc plus target dates)



	Date and venue of next assessment planning meeting:



	Candidate Signature:

	Date:

	Assessor Signature:

	Date:

	Internal Verifier Signature:

	Date:


